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In case of emergency, please call HBKU Security
at 4454 0999.

This card remains the property of HBKU.

If found, lost or damaged, holder must notify
HBKU Security immediately.

buildingsecurity@hbku.edu.qa

658244 94359435-84
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HBKU Campus ID (My Badge) k/l’;_Baadge

1. It’s an identification system for students,
staff, and contractors.

2. It allows you to enter the HBKU facilities.
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Rules AL

MyBadge

Students must ensure that all information to be provided are correct & true.
Students must be responsible for the usage of his card and ensure not to
duplicate, misuse, or share the card with unauthorized person.

Students to present the damaged or old CARD to replacement at the HBKU
Security building entrance desk so that | can collect the new one.

Students must return to HBKU Security building entrance desk at the end of
his/her service.

Students must report to HBKU Security in case they lose their card.
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Requirements M""“ygadge

Must have a valid QID or Passport

For QID:
e to complete the QID card number, expiration date, and attach front
& back side of QID.

For Passport:

e to complete Passport number, passport issued date, expiration
date, PR/Visa Number, RP/Visa issued date, PR/Visa expiration date,
attach copy of passport, attach copy of RP/Visa.
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Eligibility

e New active students.
(Confirmed by Registrar Office)

e Existing students currently enrolled in the classes.
(Confirmed by Registrar Office)
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Benefits ALl

e Serve as a form of instant identification for everyone in the building.

e Make it easy to identify students, preventing unauthorized persons
from gaining access to the premises for better security.

e Enhances Professional Image and Branding.

e Accessibility to HBKU Buildings, Laboratories, etc.

e Utilization of QF JOOD Privilege Program.
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How to Submit a Request
Campus ID (My Badge)
Request



How to Submit a request LLAL
yBadge

# HOW to Login? Hamad Bin Khalifa University

e Navigate to https://iprocess.hbku.edu.ga/ e
® Login with HBKU Email ID and Password | [reeseesenees |
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https://iprocess.hbku.edu.qa/

How to Submit a request

i dLiny
MyBadge

q How to Authenticate

e Authenticate with DUO
® Click on Send me a Push and
approve from your mobile.

curity reasons, we require additional information to

= Settings

Send Me a Push

Enter a Passcode

Remember me for 4 hours

.4
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How to Submit a request idlb

s All USERS of HBKU can
submit this request.

Employee-Hamad Bin Khalifa |
Task List

22 Background

a Edit Profile
All My Form Submissions

Logoff |+ Logout

Workspaces
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How to Submit a request ialng
MyBadge

SER PROFILE-HOME ~~ PENDING TASKLIST | FORMSICANSUBMIT  FORMS | SUBMITTED

Services Offered

o U n d e r t h e U n ive rSity Fa Ci I ities S u p po rt SPONSORED RESEARCH OFFICE | yNIVERSITY FACILITIES SUPPORT & SERVICES | UNIVERSITY TECHNOLOGY SERVICES

& Se rVices Ta b’ I n t h e ca m pus I D My University Facilities Support & Services (5 items)

List of services offered/owned by University Facilities Support & Services

Actions: | Run/

Badge Request Forms Section

B Access Card Programming Request- General

This form is used to request to program the Hawiyati card to gain access to HBKU buildings, Applicable for new joiner, renewal, or new assignment to building

v Campus ID My Badge Request Form

® C(Click on

) Workplace Carpenter Service Request Form

Workplace Carpenter Service Request Form

Campus ID My Badge Request Forms ) 8 orpace Mamararce S Reques Forr

This form is used to request 3 Workplace maintenance sarvice request which includes handymen, Air conditioning, lighting, power and water-related assistance
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How to Submit a request

STEP 5

e Fill in the details and attach the
required documents

e Attachments of required documents;
QID or Passport, and Photo

e Click on Submit Request

ag s | u.: Lo Lb
,CAMPUS ID (MY BADGE) REQUEST FORM = HAMAD BIN KHALIFA 3 M
UNIVERSITY

REQUEST INFORMATION

SUBMITTER INFORMATION

LLLLLLLLLLL

1 heceby veed on th fotorang eems s constions
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How to Submit a request

L ad

*

MyBadge

STEP 6

e When you submit your request, you
will receive an acknowledgement.

Email Notification: Form Submission Acknowledgement

° e-Processing System -Status Notification <hbkufm@hbku.edu.qa> © & &

To: Test IProcess

Dear
The below request has been submitted successfully.

Status Notification Email
Request No. 2022-UFS$-003359

Activity Name: Form Submission Ack

wledgement

URL to View Form: Campus 1D My Badge Re Musaed Alobadi - 12/2:

Process Name: Campus ID My Badge Request Form Timeline (Campus ID My Badge Request Form - Mohammed Musaed Alobadi - 12/28/2022 9:54 AM

§ol

e Once your ‘MyBadge’ is ready, you will

get an email to collect it.

Dear Mohammed Musaed Alobadi,

Please review the below task and take neccessary action. For instructions on how to take action Click Here
Status Notification Email

Dear Mohammed Musaed Alobadi,

Your badge is ready.

e Come to collect your badge from security desk in AIMustahal Building
* For delivery please communicate with HBKU mail service on HBKU Mail HBKUMail@hbku.edu.qa
e For card access activation, raise a general access request on BPLogic https://iprocess.hbku.edu.qa/workspace.aspx

Activity Name:  Requestor Notification

URL to View

Campus ID My Badge Request Form - Mohammed Musaed Alobadi - 12/28/2022 9:54 AM

Form:

Process Name: 2
12/28/2022 9:54 AM)

Campus ID My Badge Request Form Timeline (Campus ID My Badge Request Form - Mohammed Musaed Alobadi -
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