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HBKU Campus ID (My Badge)  

1. It’s an identification system for students, 
staff, and contractors.

2.  It allows you to enter the HBKU facilities. 
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Rules

1. Students must ensure that all information to be provided are correct & true.

2. Students must be responsible for the usage of his card and ensure not to 

duplicate, misuse, or share the card with unauthorized person.

3. Students to present the damaged or old CARD to replacement at the HBKU 

Security building entrance desk so that I can collect the new one.

4. Students must return to HBKU Security building entrance desk at the end of 

his/her service.

5. Students must report to HBKU Security in case they lose their card.
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Requirements

Must have a valid QID or Passport

For QID: 
● to complete the QID card number, expiration date, and attach front 

& back side of QID.

For Passport: 
● to complete Passport number, passport issued date, expiration 

date, PR/Visa Number, RP/Visa issued date, PR/Visa expiration date, 
attach copy of passport, attach copy of RP/Visa.
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Eligibility

● New active students. 

(Confirmed by Registrar Office)

● Existing students currently enrolled in the classes. 

(Confirmed by Registrar Office)
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Benefits

● Serve as a form of instant identification for everyone in the building.

● Make it easy to identify students, preventing unauthorized persons 

from gaining access to the premises for better security.

● Enhances Professional Image and Branding.

● Accessibility to HBKU Buildings, Laboratories, etc. 

● Utilization of QF JOOD Privilege Program.



How to Submit a Request 
Campus ID (My Badge) 

Request 
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STEP 1 How to Login?

● Navigate to https://iprocess.hbku.edu.qa/    
● Login with HBKU Email ID and Password

How to Submit a request 

https://iprocess.hbku.edu.qa/
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STEP 2 How to Authenticate

● Authenticate with DUO

● Click on Send me a Push and 

approve from your mobile.

How to Submit a request 
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STEP 3 All USERS of HBKU can 
submit this request. 

How to Submit a request 
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STEP 4

How to Submit a request 

● Under the University Facilities Support 

& Services Tab, In the Campus ID My 

Badge Request Forms Section 

● Click on 

Campus ID My Badge Request Forms
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STEP 5

How to Submit a request 

● Fill in the details and attach the 

required documents

● Attachments of required documents; 

QID or Passport, and Photo

● Click on Submit Request
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STEP 6

How to Submit a request 

● When you submit your request, you 

will receive an acknowledgement. 

● Once your ‘MyBadge’ is ready, you will 

get an email to collect it.



Thank you
شكرًا


